
Withyham Parish Council 
Procedure for Petty Cash 

 
Responsibility:  Finance & Administration/Full Council  

Review Cycle:  3 years/if process changes made 

  Date of Adoption/Renewal   Date for review 

February 2022 February 2025 

 
 

• WPC does not operate a petty cash system 
 

• Amounts under £10 given to WPC, such as payments made by residents for 
photocopying should be placed in the charity box 

 

• Amounts over £10 given to WPC, such as payments made by residents for 
photocopying and room hire should be banked and recorded on the WPC 
accounting system (RBS)  

 


